[image: image1.jpg][sfipyiew

e~ Washington





Community Development Department ♦ 1525 Broadway, P.O. Box 128 ♦ Longview, WA   98632 ♦ 360.442.5086 Fax 360.442.5953


Notes to Applicants:

This application is to amend the text of the Longview Zoning Ordinance [Title 19 of the Longview Municipal Code].  This form must be completely filled out and submitted along with any necessary supporting information.

Upon receipt of the completed form, supporting information and filing fee, the Community Development Department staff will determine the completeness of the application.  This review will be completed as soon as possible, typically within fifteen (15) working days from the submittal of the application.  If the application is determined to be complete, the City will begin environmental review under the SEPA Rules [WAC 197-11] and then bring the application forward to the Planning Commission to be set for a public hearing on a future Planning Commission agenda.

If sufficient information has not been submitted to adequately process your application, you will receive a notice of incomplete application letter with instructions on how to complete the application.  Upon receipt of that additional information or a revised application, the fifteen (15) working day review period for completeness will begin again.

The Longview Planning Commission sets its own public hearing agenda.  Once your application is considered complete, Community Development Department staff will bring it to the Planning Commission at their next regularly scheduled meeting and request that they set it for a public hearing on a future agenda.  Typically, the Planning Commission will set the item for a public hearing on their next regular meeting agenda.  The Planning Commission meets once each month, on the first Wednesday of each month.

Approximately seven (7) calendar days prior to the Planning Commission meeting, the Community Development Department will provide a report to the applicant, the Planning Commission, and others involved with the project.  This report will be based on the information contained within your application, comments from other agencies or departments, and an analysis of your application by Community Development Department staff.  The report will usually contain a recommendation for approval, conditional approval, or denial.

The recommendation made by the Planning Commission will be forwarded to the City Council.  The City Council will review and take action on your application within ninety (90) days of the Planning Commission hearing.  Community Development Department staff will inform you when your application will be scheduled for Council review and action at the conclusion of the Planning Commission hearing.  The Council will review your application a minimum of two (2) times.  The first review is to consider accepting the recommendation forwarded by the Planning Commission.  If this recommendation is accepted, they will direct the City Attorney to prepare an ordinance.  This ordinance will be brought forward at the next Council meeting for review and action.  Unless passed with an emergency clause, ordinances become effective 30 days after adoption by Council.

Since the information contained in your application is used to evaluate the project and in the preparation of the staff report, it is important that you provide complete and accurate data.  Failure to provide adequate information could significantly delay the processing of your application.

Applicants and/or their representatives must attend all public hearings scheduled on this application.

If you have any questions, please contact the Community Development Department at (360) 442-5086.  We will be happy to assist you in any way we can. 






